
 

 

           

          City of El Dorado, KS 

220 E. First Avenue 

          El Dorado, KS 67402 

          Phone:  (316) 321-9100 

          Fax:  (316) 321-6282 

www.eldoks.com 

 

 

TO:  City Commission 

FROM: Kristina Traina, Administrative Assistant 

SUBJ:  Special Session Meeting Agenda 

DATE:  July 29, 2020 

 

A Special Session is scheduled for July 29, 2020 at 5:00 pm in the Commission Chambers at City Hall, 220 E. 

First Avenue. The following items will be presented: 

 

I. ITEMS FOR PRESENTATION AND DISCUSSION 

a. Brand Camp 

b. Approval of CDBG-CV Agreement 

 

II. August 3, 2020  REGULAR AGENDA REVIEW 

a. Consent Agenda 

i. City Commission Minutes 

b. Old Business 

i. None 

c. New Business 

i. Alley Vacation 209 Belair 

ii. KDOT Connecting Link Project Authorization 

         d.   Items for Discussion 

        i.   Post Road Discussion 

 

III. REPORTS 

a. City Commission Reports 

b. City Manager’s Report 

 

http://www.eldoks.com/
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City Manager’s Office        Phone:  (316) 321-9100 

David B. Dillner        Fax:  (316) 321-6282 

City Manager        Email:  ddillner@eldoks.com   

220 E. First Avenue        Web:  www.eldoks.com  

El Dorado, KS 67042        Twitter:  @EldoCityMgr 

 

TO:  City Commission 

FROM: Tabitha Sharp, City Clerk 

SUBJ:  Brand Camp 

DATE:  July 21, 2020 

 

Background 

 

The Bajillion Agency will be present to lead the City Commission and members of the CTC in what they call 

Brand Camp. They will not be sending out other items prior to the meeting because they want to capture the 

natural conversation sparked from the questions they ask. The outline of their presentation is as follows:  

 

 Introduction 

 Open Discovery 

o Company Vision 

o Values 

o Goals 

 Brand Exercises 

 Next Steps  

 

 

 “Enhancing Quality of Life by Embracing Service Excellence” 

mailto:ddillner@eldoks.com
http://www.eldoks.com/


 

TO:  City Commission 

FROM: Tabitha Sharp, City Clerk 

SUBJ:  Community Development Block Grant Agreement 

DATE:  July 28, 2020 

 

Background: 

As previously announced, the City of El Dorado was awarded a Community Development Block Grant-CV for the 

purposes of providing assistance to small businesses with working capital and wages and to provide funding for 

meal programs that may not have sufficient resources as a result of the COVID-19 pandemic. The City received 

notice on July 23, 2020 that we were granted $132,000 through this program.  

 

Policy Issue: 

The Commission must grant the Mayor the authority to sign the agreement.  

 

Fiscal Impact: 

The funds for the payment to the grant administrator will be taken from the Economic Development fund. The 

current fund balance is $62,977, per the agreement approved by the Commission in May, the grant 

administrator will receive $1,750 for the application fee and $15,000 for the administration fee.  

 

Trade-offs: 

N/A 

 

Staff Recommendation: 

Approve the motion. 

 

Commission Actions: 

 

 Commissioner _____________ moved to direct the Mayor to sign the contracts with SCKEDD and the 

Kansas Department of Commerce and to direct the Mayor and City Manager to complete any other documents 

associated with the grant process and fund distribution.  

 

 Commissioner _____________ seconded the motion. 
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STATE OF KANSAS 
GRANT AGREEMENT NO. 20-CV-080 

between the 
 

STATE OF KANSAS 
DEPARTMENT OF COMMERCE  

 
and the 

 
City of El Dorado 

 
I. Grant Agreement 
 
A. This Grant Agreement, hereinafter called “Agreement,” is between the State of Kansas, Department of Commerce, and its 

representative, hereinafter called “Department” and the City of El Dorado, Kansas, hereinafter called the “Grantee.” This 
Agreement consists of the body and the following:  CONDITION LETTER (attached hereto as Attachment A), SPECIAL 
CONDITIONS (attached hereto as Attachment B), and the Grantee’s APPROVED PROJECT APPLICATION (incorporated by 
reference as Attachment C, a copy of which shall be maintained and available in the Department’s files) and the GRANTEE 
HANDBOOK (which is incorporated by reference as Attachment D).  

 
II. Authority 
 
A. This Agreement is financed in part through a grant provided to the Department by the United States Department of Housing and 

Urban Development (HUD) under Title I of the Federal Housing and Community Development Act of 1974, as amended (42 USC 
5301 et. seq.), hereinafter called “the Federal Act.” As provided in the Federal Act, the State of Kansas, through the Department, 
has elected to administer the federal program of Small Cities Community Development Block Grants. 

 
B. Funding for this Agreement was made available through the Coronavirus Aid, Relief and Economic Security Act (CARES 

Act)(Public Law 116-136) for grants to prevent, prepare for, and respond to coronavirus (CDBG-CV grants). 
 
C. The Department, in accordance with the provisions of K.S.A. 74-5001 et. seq., hereinafter called “the State Act,” has approved the 

application of the Grantee and awarded funds for the purpose of supporting the Grantee’s Community Development Coronavirus 
Response Program. 

 
D. In the event of changes in any applicable Federal regulations and/or law, this Agreement shall be deemed to be amended when 

required to comply with any law so amended. 
 
E. Federal Program – Community Development Block Grant Cluster (CDBG) (CFDA No. 14.228). 
 
III. Description of Activities 
 
Grantee agrees to perform, or cause to be performed, the work specified in the APPROVED PROJECT APPLICATION. 
 
IV. Period of Performance 
 
The period of performance for all activities assisted by this Agreement shall commence on AUGUST 1, 2020, hereinafter called the 
“Commencement Date,” and shall be complete on JULY 31, 2021, hereinafter called the “Completion Date,” except those activities 
required for close-out and final audit. 
 
V. Compensation 
 
A. In consideration of the Grantee’s satisfactory performance of the work required under this Agreement and the Grantee’s compliance 

with the terms of this Agreement, the Department shall provide the Grantee the total sum of $132,000 in Community Development 
Block Grant funds. Such funds shall be used by the Grantee in accordance with the Activities listed and budgeted on the 
APPROVED PROJECT APPLICATION and the CONTRACT PROJECT BUDGET FORM. 

 
B. In addition, the Grantee shall provide $0 in other sources of funds to this Community Development Coronavirus Response Program 

and such funds shall be used by the Grantee in accordance with the Activities and budget on the APPROVED PROJECT 
APPLICATION. 

 
C. It is expressly understood and agreed that in no event will the total program funds provided by the Department exceed the sum of 

$132,000.  Any additional funds required to complete the program activities set forth in this Agreement will be the sole responsibility 
of the Grantee, and not the responsibility of the Department. 
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D. The Grantee understands that this Agreement is funded in whole or in part by federal funds. In the unlikely event the federal funds 
supporting this Agreement become unavailable or are reduced, the Department may terminate or amend this Agreement and will 
not be obligated to pay the Grantee from State revenues. 

 
E. In the event any portion of any funds required to be provided by the Grantee pursuant to subsection (B) of paragraph V. are not 

made available or used for activities as listed and budgeted, the Department may, in its discretion, withdraw or reduce 
proportionately the funds to be provided to the Grantee pursuant to subsection (A) of paragraph V. 

 
F. The Grantee shall not anticipate future funding from the Department beyond the duration of this Agreement and in no event shall 

this Agreement be construed as a commitment by the Department to expend funds beyond the termination of this Agreement. 
 
VI. Indemnification 
 
The Grantee shall indemnify, defend, and hold harmless the State and its officers and employees from any liabilities, claims, suits, 
judgments, and damages arising as a result of the performance of the obligations under this Agreement by the Grantee or any subgrantee, 
contractor, subcontractor, or person. The liability of the Grantee under this Agreement shall continue after the termination of the 
Agreement with respect to any liabilities, claims, suits, judgments, and damages resulting from acts occurring prior to termination of 
this Agreement. 
 
VII. Obligations of Grantee 
 
A. All of the activities required by this Agreement shall be performed by personnel of the Grantee or by third parties (subgrantees, 

contractors, or subcontractors) under the direct supervision of the Grantee and in accordance with the terms of written contracts. 
Any such contracts may be made subject to approval by the Department. 

 
B. Except as may otherwise be provided in the SPECIAL CONDITIONS, the Grantee may subgrant, contract, or subcontract any of 

the work or services covered by this Agreement. 
 
C. The Grantee shall remain fully obligated and liable under the provisions of this Agreement, notwithstanding its designation of any 

third party or parties for the undertaking of all or any of the program being assisted under this grant. 
 
D. The Grantee shall require any third party to comply with all lawful requirements necessary to ensure that the program is carried out 

in accordance with this Agreement. 
 
E. The Grantee shall comply with all timelines for completion of Grantee’s Environmental Review and contracting responsibilities as 

established by the Department in the CONDITION LETTER. 
 
VIII. Environmental Review Compliance 
 
A. The obligation and utilization of the funding assistance is subject to the requirements for a release of funds by the State under the 

Environmental Review procedures at 24 CFR Part 58 for any activities requiring such release. 
 
B. The Grantee agrees to assume all of the responsibilities for Environmental Review, decision making and action, as specified and 

required in Section 104(g) of Title I of the Housing and Community Development Act of 1974 (Public Law 93-383), as 
amended.  The Grantee shall not allow any subrecipient to assume the grantee’s Environmental Review responsibilities. 

 
IX. Program Costs 
 
A. The Grantee may only incur such costs as are reasonable and necessary to the Grantee’s Program and as are allowable under the 

Department’s Procedures (2 CFR Part 200). Cost items not specifically authorized may only be incurred after written approval by 
the Department. 

 
B. Cash and in-kind contributions made by the Grantee shall follow the criteria established by the Department’s Procedures. 
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C. The total “Small Cities CDBG-CV Funds” expended for “Administration” shown in the Contract Project Budget Form shall not 
exceed the approved amount unless amended by all parties to this contract. 

 
D. The Grantee shall not incur costs on any program activity until the Environmental Review required by 24 CFR 58 has been 

completed and the Department has issued the “Notice of Release of Funds.” 
 
E. Any program activities performed by the Grantee in the period between notification of award and execution of this Agreement shall 

be performed at the sole risk of the Grantee. In the event this agreement should not become effective, the Department shall be under 
no obligation to pay the Grantee for any costs incurred or monies spent in connection with program activities, or to otherwise pay 
for any activities performed during such period. However, upon execution of this Agreement, all Program Costs incurred in 
connection with approved activities performed during this period shall be reimbursed in accordance with the terms and conditions 
of this Agreement. 

 
F. Grant funds may not, without advance written approval by the Department, be obligated after the Completion Date except for those 

activities required for close-out. Obligations incurred prior to and still outstanding as of the Completion Date shall be liquidated 
within ninety (90) days. 

 
G. At any time during the period of performance under this Agreement, and upon receipt of the progress and financial reports, Final 

Program Report or Final Audit Report, the Department may review all Program Costs incurred by the Grantee and all payments 
made to date. Upon such review the Department shall disallow any items of expense which are not determined to be allowable or 
are determined to be in excess of approved expenditures; and shall, by written notice specifying the disallowed expenditures, inform 
the Grantee of any such disallowance. 

 
H. If the Department disallows costs for which payment has not yet been made, it shall refuse to pay such costs. If payment has been 

made with respect to costs which are subsequently disallowed, the Department may deduct the amount of disallowed costs from 
any future payments under this Agreement or require that the Grantee refund the amount of the disallowed costs. 

 
X. Requisition of Grant Funds 
 
A. Requisitions for cash advances shall be made on the established forms and shall not ordinarily be made more frequently than twice 

a month or in amounts less than $3,000 and in no cases more than $200,000. 
 
B. The Grantee shall establish procedures to ensure that any amounts of cash in excess of the limits set forth in (A) above shall be 

expended within three (3) days of receipt of the funds in the depository account. 
 
C. Cash advances made by the Grantee to subgrantees shall conform substantially to the same standards of timing and amount as apply 

to the Grantee under this Agreement. 
 
D. Amounts withheld from contractor to assure satisfactory completion of work shall not be paid until the Grantee has received a final 

payment request from the contractor and has certified the work is complete and satisfactory. 
 
E. The Department may terminate advance financing and require the Grantee to finance its operations with its own working capital 

should it be determined that the Grantee is unwilling or unable to establish procedures to minimize the time lapsing between cash 
advances and disbursement. Payments to the Grantee would then be made only as reimbursement for actual cash disbursements. 

 
XI. Depositories for Program Funds 
 
A. The Grantee shall maintain a separate record for money received under the Community Development Coronavirus Response 

Program. Into this fund shall be deposited: 
 
 1. Moneys received from the Department. 
 
 2. Program income earned through program activities. 
 
B. Any interest earned, prior to disbursement, on advances of grant funds shall be remitted to the State for subsequent return to the 

United States Treasury. 
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XII. Financial Management 
 
A. Grantees shall establish and maintain a system which assures effective control over and accountability for all funds, property and 

other assets used in the Community Development Coronavirus Response Program. 
 
B. Grantees shall either adopt the system recommended by the Department or certify to the Department, in writing, prior to making 

the first requisition of funds that the alternative system proposed for use shall meet the following standards: 
 
 1. Maintenance of separate accounting records and source documentation for the Community Development Coronavirus Response 

Program; 
 
 2. Provision for accurate, current and complete disclosure of the financial status of the Program; 
 
 3. Establishment of records of budgets and expenditures for each approved activity; 
 
 4. Demonstration of the sequence and status of receipts, obligations, disbursements and fund balance; 
 
 5. Provision of financial status reports in the form specified by the Department; 
 
 6. Compliance with the Department’s audit requirements (2 CFR Part 200); and 
 
 7. Consistency with generally accepted accounting principles as specified by the Kansas Department of Administration, unless a 

waiver of GAAP has been received by the Grantee from the Kansas Director of Accounts and Reports. 
 
XIII. Monitoring and Reporting 
 
A. The Grantee shall monitor the activities of the Community Development Coronavirus Response Program, including those of 

contractors and subcontractors, to assure that all program requirements are being met. 
 
B. The Grantee shall submit progress and financial reports to the Department in accordance with the schedule set forth in the SPECIAL 

CONDITIONS.  These reports shall be in a format prescribed by the Department. 
 
C. The Grantee shall submit a Final Program Report with the close-out no later than ninety (90) days following the Completion Date. 
 
D. From time to time, as requested in writing by the Department, the Grantee shall submit such data and other information as the 

Department may require. 
 
E. Failure to report as required or respond to requests for data or information in a timely manner may be grounds for suspension or 

termination of the Grant. 
 
XIV. Procurement Procedures 
 
A. The Grantee shall use established procurement procedures which reflect applicable State and local laws and regulations and the 

Department’s Procedures for the establishment of procurement systems. 
 
B. These standards do not relieve the Grantee of any contractual responsibilities under its contracts. The Grantee is responsible, in 

accordance with good administrative practice and sound business judgment, for the settlement of all contractual and administrative 
issues arising out of procurements entered into support of a grant. These include but are not limited to source evaluation, protests, 
disputes, and claims. 

 
XV. Bonding Requirements 
 
A. When administering federal grants and subgrants, a Grantee may follow its own requirements and practices with respect to: (1) 

bonding of employees and contractors, and (2) insurance.  Federal grantor agencies are not permitted to impose requirements beyond 
those listed below.  The government-wide grants management common rule, “Uniform Administrative Requirements for Grants to 
State and Local Governments,” contains bonding requirements only for circumstances when a grantee contracts for construction or 
facility improvement (including alteration and renovation) and the bids and contracts exceed $25,000.  The following types of bonds 
are required in the “Procurement” section of the common rule: 
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• A 100 percent “performance bond” on the part of the contractor to secure fulfillment of all the contractor’s obligations under 
the contract; and 

• A 100 percent “payment bond” on the part of the contractor to assure payment, as required by law, of all persons supplying 
labor and materials as part of work provided under the contract. 

 
B. The Department reserves the right to promulgate and enforce bonding procedures and requirements applicable to any project. 
 
C. All bonds shall be procured from a surety company registered and licensed to do business in the State of Kansas and countersigned 

by its Kansas resident agent. 
 
XVI. Program Income 
 
A. Program Income, as defined in the Final Statement, means gross income earned by the Grantee from activities supported by grants 

made by the Department under the provisions of the Federal Act, or as otherwise defined by the Department. 
 
B. All Program Income from a project funded by this Agreement may be retained by the Grantee (unless specified as a Special 

Condition to this agreement) and shall be added to funds committed to the support of the program established by this Agreement or 
for such eligible program activities as may be authorized by the Department. This income shall be disbursed to the maximum extent 
feasible prior to requisitioning additional funds under this agreement. 

 
XVII. Program Close-out Procedures 
 
A. Program close-out is the process by which the Department determines that all applicable administrative and financial actions and 

all required work of the program including audit and resolution of audit findings have been completed or that there are no additional 
benefits likely to occur by continuation of program activities or costs. All findings from Department monitoring visits must be 
cleared prior to close-out. 

 
B. The Completion Date is the date specified in Section IV., Period of Performance, of this Agreement or amendment thereto, on 

which assistance ends for all program activities except those required to complete the close-out or the date on which the grant is 
suspended or terminated. 

 
C. The Grantee shall submit to the Department close-out documents covering the entire program within ninety (90) days of completion 

date. Additionally, one copy must be placed where other program documents are available for public review, and at least one copy 
must remain in the Grantee’s files. The Department may grant extensions to the time for submission of these documents when so 
requested by the Grantee in writing. 

 
D. The Department retains the right to recover any appropriate amount of unobligated program funds. 
 
E. The Grantee shall account for any property acquired with grant funds or received from the federal or state government in accordance 

with the Department’s property management procedures. 
 
XVIII. Termination for Convenience 
 
A. The Department or Grantee may terminate the grant in whole, or in part, when both parties agree that the continuation of the program 

would not produce beneficial results commensurate with the further expenditure of funds. 
 
B. The two parties shall agree upon the termination conditions, including the effective date and, in the case of partial terminations, the 

portion to be terminated. 
 
C. The Grantee shall not incur new obligations for the terminated portion after the effective date and shall cancel as many outstanding 

obligations as possible. The Grantee shall be allowed full credit for noncancelable obligations, property incurred prior to 
termination. 
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XIX. Suspension or Termination-for-Cause 
 
A. The Department may suspend the grant, in whole or in part, at any time during the Grant Period, and upon reasonable notice to the 

Grantee withhold further payments or prohibit the Grantee from incurring additional obligations of grant funds when it is determined 
that the Grantee has failed to substantially comply with the conditions of this Agreement. This will be done pending corrective 
action by the Grantee or a decision by the Department to terminate the grant. The Department shall allow all necessary and proper 
costs which the Grantee could not reasonably avoid during the period of suspension. 

 
B. The Department, after reasonable notice following procedures pursuant to Final Statement may terminate the grant, in whole or in 

part, at any time during the Grant Period when it is determined that the Grantee has failed to substantially comply with the conditions 
of this Agreement. The Department shall promptly notify the Grantee in writing, of the determination and the reasons for the 
termination, together with the effective date and may initiate procedures to recapture all funds advanced to Grantee. 

 
C. Payments made to the Grantee or recoveries by the Department under grants which have been suspended or terminated for cause 

shall be in accord with the legal rights and liabilities of the parties. 
 
XX. Audit Requirements 
 
A. The Grantee shall arrange for the performance of annual financial/compliance audits of the grant project. All audits must be 

performed by an independent qualified auditor. The audit period is identical with the Grantee’s regular fiscal year. The audit(s) will 
be conducted in accordance with the requirements set forth in the audit section of the Kansas CDBG Handbook, which are based 
on 2 CFR Part 200. 

 
 1. If the local government expends $750,000 or more of Federal grant assistance from all programs, it must have an annual audit 

performed in accordance with 2 CFR Part 200. An audit is a financial and compliance audit that covers the entire operations of 
the local government, rather than being limited to the CDBG project or other Federal grants. 

 
 2. If the local government expends less than $750,000 in a fiscal year, it will be the option of the Department of Commerce to 

determine if a project specific audit will be required. If such audit is required, it will be procured and paid for by the Department. 
 
 3. Grantee’s will be required to submit the “audit information form” to the Department of Commerce each fiscal year. This form 

must be submitted to the Department by or before May 15th of each fiscal year. 
 
B. Grantees are required to submit one copy of a fiscal year audit report covering the program. The audit reports shall be sent within 

30 days after the completion of the audit, but no later than the nine months after the end of the audit period unless agreed to by the 
Department. 

 
C. If any expenditures are disallowed as a result of the Final Audit Report, the obligation for reimbursement to the Kansas Small Cities 

Community Development Block Grant Program shall rest with the Grantee. 
 
XXI. Retention of and Access to Records 
 
A. Financial records, supporting documents, statistical records, and all other records pertinent to this program shall be retained in 

accordance with the Department’s Procedures. 
 
B. Authorized representatives of the Department, the Secretary of HUD, the Inspector General of the United States, or the U.S. General 

Accounting Office shall have access to all books, accounts, records, reports, files, papers, things, or property belonging to, or in use 
by, the Grantee pertaining to the administration of this Agreement and the receipt of assistance under the Community Development 
Coronavirus Response Program as may be necessary to make audits, examinations, excerpts, and transcripts for a period of three 
years after the entire State CDBG grant year Grantee was awarded from has been closed out by HUD. 

 
C. Any contract or agreement entered into by the Grantee shall contain language comparable to subsection (B) so as to assure access 

by authorized parties to the pertinent records of any subgrantee, contractor, or subcontractor. 
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XXII. Conflict of Interest 
 
A. In the procurement of supplies, equipment, construction and services by Grantees and subgrantees, the conflict of interest provisions 

of the Kansas Department of Commerce as provided at 2 CFR Part 200 shall apply.  
 
B. No member of the Governing Body, officer or employee of the Grantee, or its designees or agents, or any other person who exercises 

any functions or responsibilities with respect to the program assisted by this Agreement during his tenure or for one year thereafter, 
shall have any direct interest in any contract or subcontract, or the proceeds thereof, for the work to be performed in connection 
with the program. 

 
C. The Grantee shall incorporate, or cause to be incorporated, in all third party agreements, a provision prohibiting such interest 

pursuant to the purpose of this Section. 
 
D. The Grantee shall not employ, nor shall permit any third party to employ any employee of the Department. 
 
XXIII. Equal Opportunity 
 
In addition to all equal opportunity provisions and the Assurances incorporated by reference herein, the Grantee agrees to comply with 
all of the requirements of the Kansas Acts Against Discrimination relating to fair employment practices, to the extent applicable and 
shall cause the foregoing provisions to be inserted in all contracts with third parties for any work covered by this Agreement so that such 
provisions will be binding upon such third parties. 
 
Grantee will conduct and administer the grant in conformity with Title VI of the Civil Rights Act of 1964 (42 USC 2000d et seq., as 
amended) and the Fair Housing Act (42 USC 3601-20) and will affirmatively further fair housing. 
 
XXIV. Waiver of Enforcement 
 
A waiver by the Department of the right to enforce any provision of this Agreement shall not be deemed a waiver of the right to enforce 
each and all of the provisions herein. 
 
XXV. Reversion of Assets 
 
A. Consistent with the provisions at 24 CFR 570.703, the Grantee shall transfer any CDBG funds on hand at the time of expiration of 

the Agreement and any accounts receivable attributable to the use of CDBG funds to the Department. 
 
B. Any real property under the Grantee’s control that was acquired or improved in whole or in part with CDBG funds in excess of 

$25,000 shall be used for its original intended purpose for five years after expiration of the agreement.  Should the Grantee fail to 
utilize said property for its intended purpose, the Grantee shall pay the Department an amount equal to the current market value of 
the property less any portion of the value attributable to expenditures of non-CDBG funds for the acquisition of, or improvement 
to, the property. 

 
XXVI. Budget Amendments and Other Changes 
 
A. During the implementation of the grant project, the Grantee may revise the CDBG activities amounts in the CONTRACT PROJECT 

BUDGET FORM; provided that: 
 
 1. The cumulative effect of the revision is to not make line item budget transfers which exceed ten percent of the total grant or 

$10,000 cumulative of CDBG monies, whichever is less. 
 
 2. The change does not increase any professional services of the CDBG approved budget; 
 
 3. The change will not significantly change the scope, location or objectives of the approved activities; and 
 
 4. The change does not add or eliminate any activity. 
 
B. Any such changes to this Agreement shall constitute an amendment, including time extension of the completion date. 
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C. The Grantee shall notify the Department if, through the use of other funds, there is an intention to expand, enhance or add to the 
scope of the program covered by the Agreement, or there is a proposal to undertake activities that will have an impact upon the buildings, 
areas or activities of this program. The Department reserves the right to require an amendment to this Agreement if such is deemed 
necessary. 
 
D. Amendments to the terms and conditions of this Agreement shall not become effective unless reduced to writing, applicable standard 

forms submitted in duplicate, passed by Resolution of the governing body, and signed by the duly authorized representative of the 
Grantee, and signed by the Department. 

 
E. I hereby certify that I have knowledge of all activities in the above-referenced grant.  I also certify that I am aware that the 

regulations of the CDBG program prevent the use of any facility built or rehabilitated with CDBG funds, or any portion 
thereof, to be used for the conduct of official business.   By accepting the above-referenced grant award, I certify that no 
portion of the above grant award violates this regulation. 

 
Copies or originals of all CDBG recipient files and documentation must be maintained at the recipient’s principal place of 
business. 

 
We, the undersigned, have read and understood the above document and hereby agree to the terms and conditions contained herein. 

 
Dated by the Department of Commerce this _________ day of _____________________, 20 _____. 
 
 
 STATE OF KANSAS 
 DEPARTMENT OF COMMERCE  
 
 
 By: __________________________________________ 
 CDBG Program 
 Kansas Department of Commerce  
 
 
 By: __________________________________________ 
 Notary Public, State of Kansas 
 
City of El Dorado Kansas 
 (Grantee) 
 
 
By: __________________________________________ 
 (Name) (Title) 
 
 
 (SEAL) 
 
 
 
ATTEST: ___________________________________ 
 (For the Grantee) 
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SPECIAL CONDITIONS 
 
In addition to the general terms and conditions of this Agreement, the Grantee and the Department hereby agree to the following Special 
Conditions: 
 
1. As provided in Section IX., Program Costs, F., the Notification of Award for the grant under this Agreement is dated JULY 23, 

2020. 
 
2. As provided in Section XIII., Monitoring and Reporting, B., the Grantee shall submit Quarterly Progress Reports to the Department. 

The reporting periods consist of January/February/March, April/May/June, July/August/September and 
October/November/December. Quarterly Progress Reports are to be submitted to the Department on or before ten (10) days after 
the end of each quarter.  A Quarterly Progress Report shall be submitted for each quarter, or portion thereof, during the Period of 
Performance as provided in Section IV. Any extension of time approved by the Department will require additional Quarterly 
Progress and Financial Reports to be submitted in accordance with the above-referenced schedule. 

 
3. As provided in Section IV., Period of Performance, all activities assisted by this Agreement shall be completed on JULY 31, 2021 

except for those activities required to close out the program, such as the Final Program Report and the Final Audit Report. 
 
4. As provided in Section XIII., Monitoring and Reporting, C., the Grantee shall submit a Final Program Report to the Department on 

or before OCTOBER 31, 2021. 
 
5. The Grantee shall not use funds that have been granted by HUD under the Federal Act, or which may have been accrued as a 

consequence of activities supported with such grant funds (program income), in whole or in part for the support of the Activities 
covered by this Grant Agreement without first having secured the express written approval of HUD. 

 
6. The Grantee shall be permitted to satisfy the program audit requirements of Section XX., Audit Requirements, by conducting a 

single municipal government-wide financial audit at the time of an annual audit provided for by Kansas law. Said audit will be 
completed on or before September 30 of each year the grant is open and one year after the grant is closed. Grantees receiving federal 
assistance in any fiscal year must have an audit made in accordance with 2 CFR Part 200 for such fiscal year unless exempted under 
2 CFR Part 200. Those Grantees having expended $750,000 or more of total federal funds from all sources must have an annual 
audit. 

 
7. Will require each unit of local government to be distributed Title I funds to adopt and enforce a policy prohibiting the use of 

excessive force by law enforcement agencies within its jurisdiction against any individuals engaged in nonviolent civil rights 
demonstrations in accordance with Section 519 of Public Law 101-144, (the 1990 HUD Appropriations Act) and prohibiting the 
barring of entrance or exit to any facility or location which is the subject of such demonstration (Cranston-Gonzales National 
Affordable Housing Act). 

 
8. In addition to the above certifications, the undersigned also makes the certification required which is attached regarding Lobbying. 
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CERTIFICATION REGARDING LOBBYING 

 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, 
or modification of any Federal contract, grant, loan, or cooperative agreement. 

 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 

influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete 
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 

 
(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers 

(including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. 
Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 
 
 
 
 

______________________________ __________________________________ 
 Date Official 
 
 
 
Grantees are required to keep records until three years after the entire CDBG grant year from HUD has been closed out. 
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THIS CONTRACT is entered into this ___       day of ____       , 2020 by and between The City 

of El Dorado, Kansas, Party of the First Part, hereinafter referred to as “City” and the South Central 

Kansas Economic Development District, Inc. (SCKEDD) a non-profit Kansas corporation under 

the laws of the State of Kansas, Party of the Second Part, hereinafter called “SCKEDD”. 

 

SCKEDD hereby agrees to provide grant administration services to the City in the administration 

of the CDBG-CV which has been awarded by the Kansas Department of Commerce to the City of 

El Dorado. The services to be provided are outlined in the attached Exhibit “A” and hereby 

incorporated into this contract and made a part hereof.  SCKEDD’s official agent for this contract 

is its Executive Director. 

 

SCKEDD further agrees to the following: 

 

1. SCKEDD will provide the City, the Kansas Department of Commerce, or the 

Comptroller General through any authorized representative, the access to, and the 

right to examine, SCKEDD’s records, books, papers or documents related to the 

contract. 

2. SCKEDD will provide safeguards to prohibit employees from using their positions 

for a purpose that is, or gives the appearance of being, motivated by a desire for 

private gain for themselves, or others, particularly those with whom they have 

family, business, or other ties. 

 

SCKEDD further agrees to abide by the following State and Federal Regulations: 

 

1. Title VI of the Civil Rights Act of 1964. 

2. Title VIII of the Civil Rights Act of 1968, as amended by the Housing Act of 1974. 

3. Section 109, Housing and Community Development (HCD) Act of 1974, as 

amended. 

4. Section 3 of the Housing and Urban Development Act of 1968, as amended through 

1994, and implemented by 24 CFR 135. 

5. Section 503 of Rehabilitation Act of 1973, as amended. 

6. Section 504 of the Rehabilitation Act of 1973, as amended. 

7. Age Discrimination Act of 1975, as amended. 

8. Executive Order 11063 (1962). 

9. Executive Order 11246 (1965), as amended. 

10. 24 CFR 85, as modified by CFR 570, Subpart J. 

11. Title I of the Housing and Community Development Act of 1974, as amended. 

12. Section 519, Public Law 101-144 (1990 HUD Appropriation Act). 

13. Cranston-Gonzales National Affordable Housing Act (Sections 906 and 912). 

14. Kansas Act Against Discrimination; and 

15. Fair Housing Amendment Act of 1988. 
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These items are described in more detail in Section 10, Appendix “B” of the Kansas Small Cities 

Community Development Block Grant Program Grantee Handbook.  These pages are attached 

hereto as Exhibit “B” and hereby incorporated into this contract and made a part hereof. 

 

The City agrees, as related to this contract, to assume the following duties and obligations: 

 

1. To pay SCKEDD $12,000.00 for the administration of this contract.  Payments are 

due to SCKEDD as follows for administrative duties: 

 

$3,000.00 after receipt of the grantee signs state grants agreement  

 

$3,000.00 after the first drawdown of funds 

 

$3,000.00 after 50% of the total of all money has been drawn down 

 

$1,500.00 Prior to receipt of close-out paperwork and clearance of monitoring 

finding; and 

 

$1,500.00 when the final closeout paperwork (with the exception of audit) is 

submitted to KDOC. 

 

 

2. During the course of, and for all activities relating to this contract, to appoint an 

authorized grant liaison with whom SCKEDD is to work. 

 

It is further agreed that at any time during the contract, should either party to this contract become 

dissatisfied with the provisions of the contract, or the execution of duties as set forth herein, they 

may request from, and will be granted by, the other party a renegotiation of terms.  This request 

must take the form of a written notification detailing the reasons for complaint.  If thirty (30) days 

after the receipt of the request for renegotiations, the renegotiations have not been resolved, this 

contract will be declared null and void from that date, subject to the payment of SCKEDD's 

expenses to date by the City. 

 

It is further agreed that in the event the grant is not forthcoming, SCKEDD will be paid by the 

Kansas Department of Commerce for its time and expenses up to the date the grant is canceled. 

 

It is further agreed that no provision herein set forth shall be construed to mean that SCKEDD 

shall assume from the City any direct responsibility to the Kansas Department of Commerce as 

detailed in the City’s Grant Agreement, other than that of an agent of the City. 
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This contract is in effect until grant closeout procedures, except the audit, have been completed. 

 

SCKEDD and the City have agreed to the terms of this contract executed this ___ day of 

_____________, 2020, as evidenced by the following affixed signatures. 

 

 

CITY OF EL DORADO, KANSAS               SOUTH CENTRAL KANSAS ECONOMIC 

   DEVELOPMENT DISTRICT, INC. 

 

 

 

_________________________  _________________________ 

Bill Young     Steve Wilkinson 

Mayor      Executive Director 
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EXHIBIT A 

ADMINISTRATIVE SERVICES 

 

1. Update Procurement Procedures, as needed. 

2. Assist the City in “Furthering Fair Housing” and “Civil Rights” compliance by arranging to 

publish the proper notices in the official newspaper for the City, or by performing specific 

activities, and documenting them. 

3. Complete the notices and prepare the publications required to complete the Environmental 

Review process. 

4. Prepare all newspaper advertisements that are needed to inform the public about the project and 

to solicit construction contractors.  The City will pay for all newspaper advertisements. 

5. Perform the required notification to Minority-Owned Business Enterprises and Women-Owned 

Business Enterprises. 

6. Attend the meeting during which the construction bids are opened. 

7. Verify the contractor's eligibility with KDOC.  

8. Assist the City in setting up and maintaining the required records, including: 

a. Prepare signature forms. 

b. Establish accounting procedures and books. 

c. Maintain a spreadsheet to track expenses for the overall project. 

d. Prepare every Request for Payment form (used to draw down grant funds). 

e. Prepare each Estimated Cash Disbursement Report. 

f. File all Quarterly Progress Reports. 

g. Work with auditor on audit, if required by KDOC. 

9. These are the Labor Standards activities that will be handled by the administrator: 

a. Request for determination of applicable Davis-Bacon Wage Rates. 

b. Perform a Wage Survey and request for Davis-Bacon Wage Rates for any labor 

classification that does not appear on the original determination. 

c. Conduct Pre-Construction Conference. 

d. Prepare the Notice of Start of Construction. 

e. Prepare the Notice of Completion. 

f. Review Weekly Payroll Reports and make sure that all errors are corrected. 

g.       Perform on-site employee interviews to comply with CDBG requirements. 

10. Participate in on-site monitoring visits by KDOC staff. 

11. Correct any monitor’s findings. 

12. Close out the grant, through: 

a. Preparation of all grant closeout documents. 

b. Preparation for the Public Hearing for Citizen Participation.  

13. Provide other assistance as needed to see that the grant is in compliance with KDOC 

requirements. 

 

SCKEDD understands that the above is not an all-inclusive list.   SCKEDD assures that all 

items required by the Kansas Department of Commerce, to be in compliance with their 

CDBG Program for grant administration services, will be provided and completed by 

SCKEDD to KDOC’s satisfaction.    
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EXHIBIT B        SECTION 10, APPENDIX B 

CDBG STATE AND FEDERAL REGULATIONS 

 

SUMMARY OF CIVIL RIGHTS LAWS, EXECUTIVE ORDERS, AND REGULATIONS 

(Applicable to construction) 

 

CDBG grantees must ensure all project activities will be administered in compliance with all civil 

rights laws and regulations.  The following are summaries of those parts of the civil rights laws 

and regulations applicable to CDBG activities. 

 

Title VI of the Civil Rights Act of 1964 provides that no person in the United States shall, on the 

grounds of race, color, or national origin, be excluded from participation in, be denied benefits of, 

or be subjected to discrimination under any program or activity receiving federal financial 

assistance. 

 

Section 109, Housing and Community Development (HCD) Act of 1974, as amended, provides 

that no person in the United States shall, on the grounds of race, color, national origin, religion, or 

sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination 

under any program or activity funded in whole or in part with funds made available under Title I 

of the Housing and Community Development Act of 1974. 

 

Section 504 of the Rehabilitation Act of 1973, as amended provides for nondiscrimination of an 

otherwise qualified individual solely on the basis of his/her handicap in benefiting from any 

program or activity receiving federal financial assistance.  All recipients must certify to 

compliance with all provisions of this Section. 

 

Age Discrimination Act of 1975.  No person in the United States shall, on the basis of age, be 

excluded from participation in, be denied the benefits of, or subjected to discrimination under, and 

program or activity receiving federal financial assistance. 

 

Fair Housing Amendments of 1988 added handicapped (disabled) individuals and families with 

children to the list of protected status categories. 

 

Executive Order 11063, as amended, directs all departments and agencies to take all action 

necessary and appropriate to prevent discrimination in housing and related facilities owned or 

operated by the federal government or provided with federal financial assistance and in the lending 

practices with respect to residential property and related facilities (including land to be developed 

for residential use) of lending institutions, insofar as such practices relate to loans insured or 

guaranteed by the federal government. 

 

Kansas Act Against Discrimination.  It is a policy of the State of Kansas that requires all 

employers, labor organizations, employment agencies, realtor, financial institutions, or other 

persons covered by this Act to assure equal opportunities and encourage every citizen regardless 
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of race, religion, color, sex, age, physical disability, national origin, or ancestry, to secure and hold 

– without discrimination, segregation, or separation – employment in any field of work or labor 

for which they are properly qualified, the opportunity for full and equal public accommodations, 

and to assure full and equal opportunities in housing. 

 

Section 3 of the Housing and Urban Development Act of 1968, as amended, provides that, to 

the greatest extent feasible, opportunities for training and employment shall be given to recipients 

of public housing and lower income residents of the unit of local government or the metropolitan 

area (or non-metropolitan City) in which the project is located, contract work in connection with 

such projects shall be awarded to business concerns which are owned in substantial part by persons 

residing in the same metropolitan area (or non-metropolitan City) as the project, employ Section 

3 residents in full-time positions, or subcontract with businesses which provide economic 

opportunities to lower income persons. 

 

Executive Order 11246, as amended, provides that no person shall be discriminated against on 

the basis of race, color, religion, sex, or national origin in any phase of employment during the 

performance of federal or federally-assisted construction contracts in excess of $10,000.  The 

following civil rights requirements also apply to CDBG grantee performance: grantees shall 

comply with Executive Order 11246, as amended by Executive Order 12086, and the regulations 

issued pursuant thereto (41 CFR Chapter 60) which provide that no person shall be discriminated 

against on the basis of race, color, religion, sex, or national origin in all phases of employment 

during the performance of federal or federally-assisted construction contracts.  As specified in 

Executive Order 11246 and the implementing regulations, contractors and subcontractors on 

federal or federally assisted construction contracts shall take affirmative action to ensure fair 

treatment in employment, upgrading, demotion or transfer, recruitment or retirement advertising, 

layoff or termination, rates of pay, or other forms of compensation and selection or training and 

apprenticeship. 

 

Section 503 of the Rehabilitation Act of 1973, as amended, provides for the nondiscrimination 

in contractor employment.  All recipients of federal funds must certify to the following through all 

contracts issued: 

 

Affirmative Action for Handicapped Workers 

 

1. The contractor will not discriminate against any employee in regard to any position for 

which the employee or applicant for employment is qualified.   The contractor agrees to 

make affirmative action to employ, advance in employment and otherwise treat qualified 

handicapped individuals without discrimination based upon their physical or mental 

handicap in all employment practices such as the following:  Employment upgrading, 

demotion or transfer, recruitment, advertising, layoff or termination, rates of pay or other 

forms of compensation, and selection for training, including apprenticeships. 

2. The contractor agrees to comply with the rules, regulations, and relevant orders of the 

Secretary of Labor issued pursuant to the Act. 
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3. In the event of the contractor’s noncompliance with the requirements of this clause, action 

for noncompliance may be taken in accordance with the rules, regulations, and relevant 

orders of the Secretary of Labor issued pursuant to the Act. 

4. The contractor agrees to post in conspicuous places, available to employees and applicants 

for employment, notices in the form to be prescribed by the Director, provided by or 

through the contracting officer.  Such notices shall state the contractor’s obligation under 

the law to take affirmative action to employ and advance in employment qualified 

handicapped employees and applicants for employment, and the rights of applicants and 

employees. 

5. The contractor will notify each labor union or representative of workers with which it has 

a collective bargaining agreement or other contract understanding, that the contractor is 

bound by the terms of Section 503 of the Rehabilitation Act of 1973, and is committed to 

take affirmative action to employ and advance in employment physically and mentally 

handicapped individuals. 

6. The contractor will include the provisions of this clause in every subcontract or purchase 

order of $2,500 or more unless exempted by rules, regulations, or orders of the Secretary 

issued pursuant to Section 503 of the Act, so that such provisions will be binding upon 

each subcontractor or vendor.  The contractor will take such action with respect to any 

subcontractor or purchase order as the Director of the Office of Federal Contract 

Compliance Programs may direct to enforce such provisions, including action for 

noncompliance. 

 

Section 912 of the Cranston-Gonzales National Affordable Housing Act, as amended, Section 

109 (a) of the HCD Act to prohibit discrimination on the basis of religion. 

 

 



Community Development Block Grant 75 Grantee Handbook 

AUTHORIZED SIGNATURE FORM 

 

Grantee Name: City of El Dorado  Grant No.: 20-CV-080 

 

Street Address: 220 E 1st Ave    

 

City, State, Zip: El Dorado, KS 67042    

 

AUTHORIZED SIGNATURES FOR REQUEST FOR PAYMENT 

 

Typed Name and Title  Typed Name and Title 
     

Name: David B Dillner  Name: Tammy Schaffer 
     

Title: City Manager  Title: Finance Director 
     

     
 (Signature)   (Signature) 

 

Typed Name and Title  Typed Name and Title 
     

Name: Tabitha Sharp  Name: Demi Motter 
 

Title: City Clerk  Title: Senior Accountant 
     

     
 (Signature)   (Signature) 

 

 

I hereby certify that the above signatures are authorized to sign the Request for Payment of CDBG 

funds (Form No. RP-1). 

 
 Typed Name and Title 

  

Date: July 28, 2020 
  

Name: Bill Young 
  

Title: Mayor 
  

  
 (Signature of Certifying Official) 


